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Children’s Court of Western Australia 
Children’s Court of Western Australia Act 1988 
Children and Community Services Act 2004 

Protection and care 
Witness summons to produce a record or thing

Court location: 

Date lodged: 

Matter number/s: 

Matter details 

Full name of applicant: 

Full name of respondent/s: 

Name/s of child/ren: 

Summons applicant (person applying for the summons to be issued) 

This summons is issued on behalf of: 

 Department of Communities  Mother  Father  Separate representative 

 Other (state relationship to child): 

Full name: 

Address for service: 

Phone: 

Email: 

Details of witness 

Full name: 

Address: 
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Command 

You are commanded to produce the records or things described in this summons at the 

location on or before the date and time mentioned below. 

Court location: 

Date: Time: 

Records or things to be produced 

➢ Describe in reasonable detail each record or thing to be produced.

You must produce to the court the following: 

Summons issued by the Court       Court Seal

Date: ………………………………………………….…………… 

Reasonable expenses to be paid: $.......................... 

Important 

This Return of service copy of the summons and attached Service certificate must be lodged with 

the relevant court registry before the appearance date specified in this summons. 
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Service Certificate 

To be completed by person effecting service of the witness summons. 

I,  (full name) 

of  (address) 

certify that I personally served this summons on the witness in the way described below and that 

the service information contained in this certificate is correct. 

Date of service: 

Place of service: 

Service was affected by: 

Giving the summons directly to the witness. 

Leaving the summons near the witness and telling them where it is. 

Leaving the summons at the usual or last known home or business address of the witness, with 

a person who is believed to be at least 18 years of age. 

Leaving the summons with a lawyer who is representing the witness. 

Other: 

At the time of serving the summons, I complied with requirements to enable the production of 

records or things by: 

Giving the witness the amount of $ to pay their reasonable expenses. 

Making arrangements for the witness to produce the records or things to the court. 

Other arrangements offered to the witness: 

Signed: ………………………………………………………………………. Date: 
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Children’s Court of Western Australia 
Children’s Court of Western Australia Act 1988 
Children and Community Services Act 2004 
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Witness summons to produce a record or thing
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Command 

You are commanded by this summons to produce the records or things described in this 

summons at the location on or before the date and time mentioned below. 

Court location: 

Date: Time: 

If you do not obey this summons you may be arrested and imprisoned, or fined, or both. 

Records or things to be produced 

You must produce to the court the following: 

Issued by the Court         Court Seal

Date: ………………………………………………….…………… 

Reasonable expenses to be paid: $.......................... 

Important information for witness 

Please keep this summons for your records and read this information carefully. If you do not 

understand it, you should contact the summons applicant or the registry of the court location. 
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You can produce a copy of the record or thing unless this summons states that you must produce 

the original. 

You can produce the record or thing at the location on or before the date and time specified in the 

summons. 

Expenses 

The summons applicant is responsible for your expenses to produce the record or thing at the 

location mentioned. You should contact the summons applicant to arrange for your expenses to be 

paid. 

What you have to do 

You must obey this summons if: 

➢ The summons applicant has made arrangements for you to produce the record or thing at the

court.

➢ You were given, or offered, an amount of money that should be enough to pay your reasonable

expenses to produce the record or thing to the location.

➢ You were provided with a way to enable you to produce the record or thing to the location.

If you do not obey this summons you may be arrested and imprisoned, or fined, or both. 

If you have any questions about the case you have been summonsed to produce a record or things 

for, please contact the summons applicant. 
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